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I. O0mue mosioKenust

1.1. Hacrosiee mnonoxeHue omnpenenser TpeGoBaHus MO O(GOPMIEHHIO,
3QMO0JHEHUIO (BEJEHUIO) M XPaHEHHUIO JIMYHBIX JeN YYaluXCs, & TAKXKE perjJaMeHTHPYET
3Talbl M IOCIIEN0BATENBHOCTE PabOTHl coTpyaHUKOB MBOVY «IlokpoBckas cpemuss
IIKOJa» (Jajee — MIKOJIa) C IMYHBIMH JeIaMH YYaIIuXcs.

1.2. Hactosmuti IlonoxxeHue paspaboTaHo B COOTBETCTBHH C:

. ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 o6pa3oBaHuMH B
Poccuiickoit @enepannmny;

. ®denepalbHbIM 3akoHOM oT 27.07.2006 Ne 152-®3 «O [IepCOHAIBHBIX
JTaHHBIX»;

. npukasoM Munnpocsemenus Poccun ot 02.09.2020 Ne 458 «O6
yrBepknennu Ilopsinka mpuema rpaxaaH Ha oOydeHHe 10 0OOpa3’oBaTelbHBIM
IporpaMMaM  HayajlpHOro OOINEro, OCHOBHOTO OOIIEro W  CcpegHero o6Iiero
o6pa3oBaHUsY;

. mpukaszoM oT 06.04.2023r. Ne240 Munuctepcrsa IlpocBemenus P&  «O6
yrBepxaeHuu Ilopsaka m ycnoBuil ocymecTBieHHs MepeBoga OOYYarOIMXCS M3 OXHOM
OpTaHU3allHK, OCYIIECTB/IAIOMEH 00pa3oBaTeIbHYIO NEATeNBHOCTh 0 06pa30oBaTeNbHEIM
IporpaMMaM HadaJbHOIO OOILIEro, OCHOBHOIO OOIIEro U CpedHero ooIero oopa3oBaHus,
B JpyrHe OpraHM3allid, OCYILECTBISIONINEe O00pa3oBaTeIbHYIO MAEeATEIBHOCTh IIO
o6pa3oBareIbHBIM IIPOrpaMMaM COOTBETCTBYIOIMX YPOBHS U HAIIPABICHHOCTH;

. YcraBoM MYHULIANTAJIEHOTO OIOIXKETHOTO 061meo0pa3oBaTeIbHOTO
yupexnaenus «IIokpoBckas cpeiHss MIKonay (gajiee — IIKOJIA).

1.3. Jluuvoe geno ydamerocs IpeNCTaBIsSeT CO0OM HHIWUBHAYAIBHYIO
nanky (¢aiin), B KOTOpOH HaXOAATCS JOKYMEHTHI HIIM MX KOIIMH.

1.4.  JImdHOe meno BemeTcs Ha KaXJOTO YYalerocs IIKOJbI ¢ MOMEHTA ero
3aUMCIICHUS M IO OTYUCIIEHUS yYaIlerocs U3 MKOJIbI.

1.5.  Ilpm npueme pebeHKa B IIKOIY CEKpeTaph MPUHUMAET €ro JOKYMEHTEI

H TepefaeT WX KIAaCCHOMY pYKOBOAUTENIO AN AajbHeHInero (HhopMUPOBaHMS

JTMYHOTO JeJla y4allerocs CoriacHo HactosmeMy [lomoxeHuro.

IL. ITopsinox ¢popmMHPOBaHHS JIHYHOIO Je/Ia NPH 3aYHCICHHH YIaLerocs

2.1. B snm4HOE neno ydarerocst BKIagbIBalOT JOKYMEHTHI MM HX KOIIHH,
HEOOXOMMMEIE Ul MpHeMa B INKOIYy B COOTBETCTBHH ¢ IyHKTOM 26 Ilopsmka
npHeMa Ha oOydeHue II0 oOpa3oBaTeNbHBIM IMPOrpaMMaM HadalbHOTO OOIIEro,
OCHOBHOT'O OOIIEro M CpefHero obimero oOpa3oBaHUs, YTBEPXKIEHHOTO MPUKA30M
Munnpocsemenus Poccuu ot 02.09.2020 Ne 458, mpenocraBieHHBIE POTUTENAMH
(3aKOHHBIMH NIPECTaBUTENSIMH) YUAIIErOCA WM IOCTYIIAOIIHM.

2.2. B nuuHOE neno BKIAABIBAIOT HHBIE JOKYMEHTHI, IPeOCTaBICHHBIE
poIMTENsIMH (3aKOHHBIMH TIPEICTABHUTENAMH) II0 COOCTBEHHOM WHHIMATHBE.
Ilepeuens IOKYMEHTOB, MIPENOCTABIEHHBIX pOAUTENSIMU (3aKOHHBIMH



IPEACTaBUTEISIMHI) JOTIOTHUTENHHO, BHOCUTCS HIMH COOCTBEHHOPYYHO B 3asIBIICHHE
0 IpHeMe B IIKOJTY.

2.3. B 7num4yHOE Men0 BKIAABIBAIOT KONMHUIO IIpHKa3a O 3a4UCICHUH
ydalerocs B IIKOJIy, a TakKKe KOIUHM APYTUX IPUKA30B, B KOTOPHIX YIIOMHHAETCS
ydaluucs.

24. B TedyeHue roja B IWYHBIE JeNa y4alluxcs NOOaBISIOTCA HOBBIE
JIOKYMEHTBI, KOTOpPBIE BHOCSITCS B OIKCh, B TOM YHCIIE:

« B 2-9-x Kjaccax: 3asBJI€HHS OT pOJAWTeNeil o BEIOOpe yuyeOHOro Kypca, aHKeTHl W
OMPOCHUKH O BBHIOOpe Y4eOHBIX KypCOB, corjacus Ha oOpabOTKy IepCOHAIBHBIX JaHHBIX
y4Jaierocs U ero pogurenei;

« 10-11-x xmaccax: 3asiBIeHHE O BBIOOpe MpodIIs, 3asgBICHHS OT YYalIUXCA O
BBIOOpe y4eOHOro Kypca, aHKeThl U OIPOCHHUKH O BBIOOpe y4eOHBIX KYpPCOB, COTJIACHS Ha
00paboTKy NepCOHANBHBIX JaHHBIX yYallerocs U ero poauresnei.

2.5. Pomgurenu mnpenoCTaBiAIOT OpPWUTHHANBI JOKYMEHTOB MJii CHATHSA
Komnuii. Ecii OHM Ha MHOCTPaHHOM SI3bIKE — TO BMECTE C HOTAPHAJIBHO 3aBEPEHHBIM
MIEPEBOJIOM.

2.6. Ilpu HeoOXOOUMOCTH KOMHU JOKYMEHTOB 3aBEpSIOTCS ITOAMUCKHIO
3aMECTUTENS JUPEKTOpa U NeYaThiO MIKOJIBI.

I11. Ilopsiaok BegeHUs U XPaHEHHS JHYHBIX JeJI

3.1.  JInunsie gena ydanuxcsl BeIyTcCs KJIACCHBIMH PYKOBOAUTEIIMH.

3.2.  3amnucu B JTMYHOM Jejie He0OXOAUMO BECTH Y€TKO, aKKYpPaTHO H TOJIHKO
¢buoeToBEIMY (CHHIMM) Y€pHUIIAMH.

3.3. JluyHOe [eno OOJDKHO MMETh TUTYJBHBIA JIUCT C WHAWBUIYAIbHBIM
HoMmepoM. HoMmep HOIDKEH COOTBETCTBOBATH HOMEpPY B KHHI€ YYeTa IBIDIKEHUS
y4almxcs.

3.4. JluuHple pena ydamuxcs KaxXJIOoro kiacca (GOpMHUPYIOTCS B OIHY
nanky. B manky BkiIagpIBaeTcs CIIMCOK Kiacca B al()aBUTHOM MOPSIAKE C YKa3aHUEM
HOMepa JIMYHOTO Jiejla, JaHHBIX O POAMTENIX (3aKOHHBIX IPeICTaBUTEIIX), aapeca
n HoMepa TenedoHa. JIuuHble Hena pacmojaraloTcs B Hamke B ain(aBUTHOM
HopsiKe.

3.5. Kaxpoe nu4HOe [ieno ydamierocs OODKHO COAEpXaTh JTHYHYIO kapTy
oOyu4arolerocst 1 BHyTPEHHIOIO OTHCH TOKYMEHTOB.

3.6. B nuuHOe feno ydaierocsi 3aHOCSTCS: 00IIre CBeJleHUs 00 yJamemcs,
IaHHBIE O pe3yJbTaTax MPOMEXyTOYHOM U UTOrOBOM aTTecTalluid, JenaeTcs 3aMeTKa
O pelIeHHH NeJarorun4eckoro coBeTa II0 UToraM rojaa (Hampumep, O IiepeBojie
oOyuaroirerocs B ClIeXyroIuii Kiacc).

3.7. OOmue cBemeHus 00 ydalIUXCS KOPPEKTHUPYIOTCS KIIACCHBIM
PYKOBOJUTENIEM [0 MEpPE U3MEHEHHS TaHHBIX.

3.8. Jluunble . mena ydaupxcs 3aMoNHAIOTCS B TedeHHe y4deOHOro ropa
JIBaXK/IbL:

« B Hayajlle y4eOHOTrO Troja YTOYHSIOTCI W KOPPEKTHUPYIOTCS HaHHBIE (aapeca,
TenedOoHbl, GaMIUIUU U T.J.), 3aBOJSTCS JIMIHBIE Jeja Ha 3aUUCICHHBIX YJaluXCs;



* 10 OKOHYaHHH y4eOHOTO rofa BBICTABIIOTCS BCe OTMETKH IO IpeaMeTaM B
COOTBETCTBHH C y4eOHBIM ILIAHOM, 3aITMCHIBAIOTCS CBEAECHHMS O HATpanax M IOOMIPEHHsX,
YKa3bIBalOTCA JIOMOIHUTEIbHBIE HEOOXOIUMBIE CBEACHMS.

3.9. B nuyHBle fena ydYamuxcs MOTYT BHOCHTBCS H3MEHEHHS IO Mepe
HEOOXOJUMOCTH B TE€UEHHE IO/a.

3.10. Ilo oxoHYaHHMH y4eGHOIO roja B IMYHOM Jelle YYaIerocs AeaeTcs 3aHch:

* yYUTEIIMU 1—4-X KIIaCCOB: «IIEPEBE/EH B ... KJIACCH;

* KJIaCCHBIMU PYKOBOIUTENSIMH 5—8-X, 10-X KJIACCOB: «IIepEBEMIEH B ... KIIACC»;

* KTaCCHBIMH  PYKOBOAMTEIIMH 9-X KIIacCOB: «3aBepIuil OCHOBHOE oOIiee
obpa3oBaHHEY; _

* KIaCCHBIMM ~ pyKoBoAMTeNsIMH  11-x  kiaccoB: «3aBepimn cpeasee obrmee
obpazoBaHHE).

IV. Ilopsitok BeIAa4u H XpaHeHHs JTHYHBIX €1 y4al[HXCs

4.1. JIvuHOoe neno  yuwamerocs — BeIHaeTcA ponuTensM  (3aKOHHBIM
Ipe/ICTaBUTENSM) Y4Yallerocs B CIydae ero OTYHCIEHHsS U3 LIKOJBI B MOPSIKE
nepeBofia B IPYryio  00pa3’oBaTeNpHYI0  OPraHHM3alMIo,  pPEealH3yIOIIYIO
06pa3zoBaTeNbHbIE IPOrPAMMbI OCHOBHOTO OOIIEr0 06pa30BaHMs, B COOTBETCTBHH C
IlopsakoM H yCIOBHAMH OCYILIECTBICHHS IepeBOja OOYYAIOIMHXCA W3 OHOM
OpraHu3allid,  OCYHICCTBIAIOLIEH  0Opa3oBaTENbHYIO  JEATENBHOCTH  IIO
o0pa3oBaTeNbHBIM IIPOrPaMMaM HauvaJbHOTO OOLIEr0, OCHOBHOTO OOIIEro H
CpenHero oOuiero oG6pa3soBaHMs, B JpPyrHe OpPraHHW3alldH, OCYIIECTBIIIIOLIHE
00pa3oBaTeNbHYyIO IEATeNbHOCTh IO o0pa3oBaTeNbHBIM  MpPOrpaMMaMm
COOTBETCTBYIOIIMX YPOBHS M HANpPaBIE€HHOCTH, YTBEP)XIEHHBIM MPHUKA30M OT
06.04.2023r. Ne240 Munwncrepcrsa [Ipocsemenus PD.

4.2.  JluuHOe neno yvamierocs BBAAETCS B [€Hb OOpaIleHHA pPOIHTENA
(32KOHHOTO MpPEJCTABHTENS) YYAIErocs, HO He paHee M3JaHHS MpHKa3a 06
OTYMCIICHHH y4alllerocs, CeKpeTapeM IIKOJEL.

4.3. Ilpm BBJa4e JUYHOTO HeNla CEKPeTaph LIKOJIHI BHOCHT 3amuch 06
OTYMCICHUM B alaBUTHYO KHUTY, a POIUTENb (3aKOHHBIM Mpe/CTABHTENb)
Y4aIerocst CTaBUT CBOIO IOJIIUCH B rpade «OTMETKa O BhIJAYe JIMYHOTO JIeJIa.

4.4.  Ecnu ywammiics nponomkaer o6ydeHre B IIKoje Iocle 9-ro Kiacca,
TO BENIETCA €ro NpeXkHee JIMYHOe Jefio. Ecnu yyammuiics Gymer moiydats cpeiHee
obmee obpasoBaHHMe B JIpYroil o0pa3oBaTeNbHOM OpPraHM3aIWM, TO JIMYHOE IEJO
IepelaeTcs B apXHB.

4.5.  llpu OTYHMCIIEHHMH y4allerocs M MOJyYeHHs oGpazoBaHHA B (opMe
CEeMEeHHOro o0pa3oBaHMsl HIM CaMOOOpa3OBAaHMS JIMYHOE JeJ0 YYamerocs He
BBIIAETCH, a IIEPENACTCA Ha XpaHEHHE B apXHB.

4.6.  JluuHble jena ydaluxcs, OCTAaBIIMECS IOCIIE OTYMCIECHHS YYaIIHXcs
Ha XpaHEHHH B ILIKOJIC, IIEPENAIOTCA B apXUB, TI€ XPaHATCS B TEUEHHE TPEX JIET CO
JUHS OTYUCIIEHUS] YJallerocs U3 IKOJIEL.



